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Annual Filings Made Easy: YourGuide to Business
Successaa

You’re building an empire, not a paperwork pile. But annual filings? They’re non-
negotiable. Miss a deadline, and you’re risking fines or worse. This guide makes it simple, 
so you can stay focused on growth. Let’s dive into what you need to file and how corporate 
secretarial services can save the day.

1. Financial Statements

What Are They? Your business’s financial reportcard: balance sheet, income statement,
and cashflow statement.
Why They Matter: They’re legally required and showinvestors, banks, or partners you’re
legit.
When Are They Due? Usually 6 months after yourfinancial year-end (check local laws).
Who’s on It? Your accountant builds them; yourcompany secretary files them.

2. Annual Return

What Is It? A quick update on your business’ssetup—directors, office address, and
shareholders.
Why It Matters: It keeps the government’s recordscurrent. Skip it, and they might think
you’ve closedshop.
When Is It Due? Within 30 days of yourincorporation anniversary.
Who’s on It? Your company secretary, as part ofcorporate secretarial services.

3. Tax Returns

What Are They? A filing showing your profits andtaxes owed—even if you’re in the red.
Why They Matter: Late filings mean penalties, whichno entrepreneur needs.
When Are They Due? Varies by country, often a fewmonths after year-end.
Who’s on It? Your accountant handles the numbers;the company secretary ensures it’s
submitted.

4. Board Resolutions and Minutes

What Are They? Records of big decisions, like approving financials or launching a new
product.
Why They Matter: They’re your proof of doing things right, especially if regulators or
investors ask.
When Are They Due? Right after the decision or meeting.
Who’s on It? Your company secretary, a core corporate secretarial task.

5. Statutory Registers

What Are They? Internal logs of your shareholders, directors, and shares.
Why They Matter: You need these for audits or if you’re selling your business.
When Are They Due? Update them whenever something changes, like adding a new
investor.
Who’s on It? Your company secretary keeps them tidy.

6. Employee Filings

What Are They? Paperwork for payroll taxes or social security if you have staff.
Why They Matter: Screw this up, and you’re facing fines or unhappy regulators.
When Are They Due? Monthly, quarterly, or yearly, depending on your country.
Who’s on It? HR or payroll team, with company secretary oversight.

7. Licenses and Renewals

What Are They? Renewals for any permits or licenses your business needs.
Why They Matter: No valid license? Your business could be paused.
When Are They Due? Depends on the license—keep a calendar.
Who’s on It? Often your company secretary tracks these.

Stay Ahead, Stay Awesome

Filings aren’t the fun part of entrepreneurship, but they’re critical. Corporate secretarial 
services can handle the grunt work, freeing you to chase your vision. Use this checklist to
keep things on track:

Filing Deadline Who Handles It Done?

Financial Statements 6 months after year-end Accountant / Secretary ?

Annual Return 30 days after anniversary Company Secretary ?

Tax Return Check local tax rules Accountant ?

Resolutions After meetings Company Secretary ?

Statutory Registers When changes happen Company Secretary ?

Payroll Filings Monthly/Quarterly HR / Payroll ?

License Renewals Varies Secretary / Admin ?

Keep Shining

You’ve got this. Compliance doesn’t have to slow you down. Hire corporate secretarial
services or set up a system to nail your filings. Keep your business soaring, not stuck inred
tape.

Read More
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https://www.entrust.sg/corporate-secretarial-services-101/
https://www.entrust.sg/corporate-secretarial-services-101/
https://justpaste.in/cmg-5/
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